
Time Management – Shaykh Muhammed al Shareef  

 

The Prophet (salallahu alayhe wassallam)’s advice to Abdullah ibn Umar 

when he was a very young man (radiallahu anhu), which is a very famous 

hadith:  

 

 

 

On the authority of Abdullah ibn Umar (ra), who said: 

  

The Messenger of Allah (saw) took me by the shoulder and said, “Be in this 

world as though you were a stranger or a wayfarer.” 

 

And Ibn Umar (ra) used to explain this to his students as, “In the evening 

do not expect to live until the morning, and in the morning do not expect 

to live until the evening. Take advantage of your health before times of 

sickness, and [take advantage of] your life before your death.” [Bukhari] 

  

 

Analogy of people that say they don’t have enough time: a person that is 

waiting for a train to come and this train is going to take them to some 

exotic, beautiful destination which will enable them to see things they 

have never seen and hear things they have never heard. But a person 



that says that they don’t have time, these trains doors come, open and 

they beckon them to take this journey of life but this person holds back 

and that person procrastinates and delays and that person says: I just 

don’t have time. Life isn’t going to wait for us and the train doors close.  

Everyday, the train moves forward and this person is left there at the 

train station with the same life and the same habits, same routine.  

 

In order to be a leader you have got to master your time, you cannot be 

doing dawah projects and leaving behind a legacy if you’re running after 

the small stuff and you cannot handle it.  

 

 

 

 

 

 

 

 

For those who wish to take it to the next level:  

 

Paint a vision for 
what you want life 
to be. (You must 
take charge of 

whats taking place 
day by day).

Manage what you 
already have. 

Dump whats 
already in your 

mind. You cannot 
manage junk. 

Clear out the junk 
in your mind –

flush it out. 

A wise man once said:  “strange is he who has the material world walking 

away from him and the hereafter walking towards him, how can he busy 

himself with what is leaving him and turn his back to that which is coming 

towards him?”  

 



 

Ten Tips: 

1) Aim higher every single day. If you’re lifting a weight and you continue 

lifting that same weight every day, you will not get stronger. You have 

to systematically increase the weight in order to build muscle.  

Did you make an intention today to achieve something great?  

Have you said to yourself: yesterday, I aimed for this, today I will aim 

for a little more.  

2) Get things off your mind immediately. Things like paying a cheque, 

replying to emails. Keep a journal close by; as soon as a thought 

comes write it down. Don’t think about it twenty five times. Don’t say 

‘what if I forgot?’ Get small things off your mind – which is prime real 

estate - for the real bigger stuff. Niagara Falls, the piece of land next 

to it what would you build there should you have the opportunity? A 

Hotel or an ice cream shop? That piece of land is so important because 

of its close proximity to Niagara falls. My brain is more valuable than 

that land, what kind of real estate is in your mind / brain. What are 

you planting? What are you building? Prime real estate – does it have 

twitter messages that you follow every day, or information from 

newspapers or other junk. Injest in your brain the best of information.  

Phone numbers, appointments (useless information) write it down – 

don’t store it in your brain. For your brain: keep your vision, your 

creativity, focus on Allah, dua, dhikr. 

3) Write things down where you will come across it again. What this 

means is that you write things down where you will easily find it , 

without you having to manually remember it. Example: Phone number. 

Where should I put that number? In a vault I open once a year? Or a 

book I frequently use?  This book will you put it in a vault you open 

once a year or will you put it in the crack of the door that you open 

every day and will definitely stumble across. Let your mind forget 

about the book and focus on important things.  

4) Pray fajr at the masjid. Hadith of the Prophet:  It was narrated from 

Sakhr Al-Ghamidi that the Messenger of Allah (ملسو هيلع هللا ىلص) said: 

 

كَ  اللَُهمََ "  ـ وسلم عليه هللا صلى ـ اّلَلَه َرُسولَُ قَالََ َها فهي ألَُمتهي بَاره  " بُُكوره

"O Allah, bless my nation in their early mornings (i.e., what they do 
early in the morning)." (Hasan)  

When a person starts their day at Fajr there is so much barakah. You 

get half of your life back just by staying awake after Fajr. 



5) Oxgenate your blood. Go for a walk. Wake yourself. Once you start 

getting oxygen into your blood you become more alert.  Having a 

coffee that is drowned in sugar is not a real wake up. It’s shocking 

your body with sugar and posion. It’s a fake energy boost. 

6) Pre-choose your next break and when it will be. (Write it down). 

Religiously follow it. Don’t allow yourself to be distracted.  

7) Delete distractions from your life. Don’t stay away from it. DELETE it. 

Messenger apps – don’t go near it. If it is important , pick up the 

phone and talk. Only use these things in specific places and don’t have 

access to it outside of those places, it will become your slave rather 

than it becoming your master.  

8) Never multi task – Instead focus on whats at hand. Instead of doing 

some work where a chat programme is open and you are listening to 

something rather than do three or four things at the exact same time, 

it doesn’t work like that. You must have an a specific time slot where 

you are focused on your work and then during your break you can do 

the other little things.  

9) Start on the right foot 

▪ Enter the masjid / house with right foot 

▪ Go to the masjid when he first returned from a journey, things of that nature. 

▪ Start with the name of Allah 

▪ Start with the most important things so that your day can go right.  

 

In other words, if you go to school or work in the morning, if you check 

emails/messages then chances are that foot that you started your day 

with will continue throughout your entire day, you’ll just be chatting with 

people etc. What if before you contacted anyone, you started with the 

most important task eg university application, job.  

 

 

Do all the 
important things 

first. 

You’ll feel a sense 
of fulfilment. 



If you started on the right foot, you will want to continue that 

momentum. Start off the day with ‘what do I want to achieve?’ 

10. Get a mentor / life coach. When we are younger, our parents will hold 

you accountable. Did you pray Salah? Have you done your coursework? 

As you grow older, you no longer have that. So you need someone to 

keep you in check, to hold you accountable. WHEN YOU HAVE ACCOUNTABILITY, 

YOU CAN GET SO MANY THINGS ACCOMPLISHED IN A VERY SHORT TIME.  

 

Allah says:  

 

 

 

 

 

 Surah al Asr 

Allah is swearing by time and saying that the human being is at loss.  

 

 

 

 

 

 

 

 

 

 

 

Hold out your hands as if you are making duaa. Imagine a big cube of 

ice in your hand. It feels cold and prickly. That ice is representative of 

your life. Take advantage of it. If you do nothing; then automatically 

you are at a loss. The ice will melt one day or another. 

رَه  َوال عَص 

نَسانََ إهنََ ه رَ  لَفهي اْل  ُخس   

ينََ إهّلََ لُوا آَمنُوا الَذه ا الَصالهَحاتَه َوَعمه َه َوتََواَصو  بهال َحق   
ا رَه َوتََواَصو  بهالَصب   

 

https://quran.com/103


 

 

 

 

 

 

 

 

 

 

 

 

 

 

Imagine there’s a question mark above the clock and its 

asking ‘what have you achieved with me today?’  

 

 

We could be doing so much more with our time, it just 

starts with the intention. 

 

Are you serious with how your time is spent? If you asking what are some 

beneficial steps one can take in this journey because a journey of a 

thousand miles starts with one single step.  

Beneficial steps to this journey  

❖ Everything starts with the intention (niyyah). Make the intention to 

master your time. ‘ O Allah I’ve made the intention to master my 

time, so that there is more time for Ibadah, family, Qur’an 

memorisation. Journey of a thousand mile starts with a single step.  

It was narrated from Ibn Mas’ood (may Allaah be pleased with 

him) that the Prophet (peace and blessings of Allaah be upon 

him) said: “The son of Adam will not be dismissed from before 

his Lord on the Day of Resurrection until he has been 

questioned about five things: his life and how he spent it, his 

youth and how he used it, his wealth and how he earned it and 

how he disposed of it, and how he acted upon what he 

acquired of knowledge.” 

(Narrated by al-Tirmidhi, 2422; classed as hasan by al-Albaani in Saheeh al-
Tirmidhi, 1969)  

 



❖ Make du’aa. Everything becomes easy after that. Stop trying to 

make it your effort. Instead place your trust in Allah. Allah will open 

avenues for you. 

 

Take your time seriously. You are nothing but hours and minutes. 

That is who you are.  

 

Where do you want to go if you want to make a serious shift in your 

life. Certain aspects in your life you have to master, you cant be 

good at it – you have to master it.  

 

Allah says in the Qur’an in Surah al Najm 

 

 

 

 

Allah says: Man will have nothing more than what they aimed for or 

travelled for.  

▪ Every journey you have travelled for, you will find that which you 

travelled for. Allah is saying: if you haven’t made the decision for excellence you 

are not going to reach it. If you want an outstanding life it will not happen 

by accident. Perfection never comes by accident. Look at the 

universe – perfectly created- that’s how we know it’s from God.– 

Your life cannot become excellent without intelligence.  

 

Some interesting statistics, average person spends: 

1. 27 years sleeping  

2. 10 half hours to work. Might as well be something you enjoy. Your 

passion. Something you love. Critical – getting a job you love.  

3. 10 years watching tv 

4. 4 years eating  

5. 4 years standing in line / late 

6. 3 years driving  

7. 3 years bathroom (men) women (6 months) 

 

 

 

نَسانَِ لَّْيسََ َوأَن َسعَىَ  َما إِّلََّ ِلْْلِ  

ي َرىَ  َسْوفََ َسْعيَه َ َوأَنََّ  

http://www.quran-for-all.com/translate-en_yusuf_ali-53.html


 

 

Excellance / Ihsaan is never the result of accident. 

Allah’s aid is only a duaa away. 

Clean your brain out (Junk: put it 
down on paper. )

Focus on whats important. 
Take out the fluff. Might be 

good stuff. Take that out. You 
want the outstanding stuff.

Big dreams require delegation. 
Doesn’t happen by yourself.


